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PernamenT paboTsl ¢ anekTponHoi nmouroid B MBOY COII Ne 7

1. O01mme moJ1okeHus

1.1. Hacrosmmue pernmamMeHT peryiupyloT YCIOBHS U TOPSAOK HUCIOJIb30BaHUS
3JIEKTPOHHOU MOYTHI B ceTu MIHTepHET uepe3 pecypchl HIKOJIbI yYAIUMHCS U MeJaroruuecKuMu
pabOTHUKAMU LIKOJIBI.

1.2. HWcnonp3oBaHuE 3JIEKTPOHHOM IMMOYTHI B IIKOJIE HAMpPaBIIEHO Ha peUIeHHe 3adad
y4eOHO-BOCIIMTATEIILHOTO MPOLIECCA U OCYIIECTBICHUE aIMUHUCTPATUBHBIX 33]a4: JIEKTPOHHOTO
JIOKyMEHTO0000pOTa C OpraHaMu, OCYIIECTBISIONIMME YIIpaBlieHue B cepe oOpazoBaHusl.

1.3. Hcnonp30BaHuEe 3JICKTPOHHOW TOYTHI B CeTH VHTEpHET BO3MOXHO TPU YCIOBUU
03HAKOMJICHHUS JIUIIA, MOJIb3YyIolIerocs cetbio MuTepHeT B mkone, ¢ [IpaBunamu ucnoiab30BaHus
cetr IHTepHET M HACTOSIIUM PEriIaMEHTOM.

1.4. MynununanpHoe OromKeTHOe oOmieo0pasoBarenbHoe yupexaenue CpemaHss
obrreo0pa3oBarebHas 1mkosa Ne 7 UMeeT CBOM ajpec ekTponHoit moutel: bschool7@mail.ru

1.5. [Tonb3oBaTensiM JaHHOTO CepBUCA 3aIIPEIIEHO:

-y4acTBOBAaTh B PAcChUIKE TMOCIAHWN, HE CBS3aHHBIX C OOpa30BaTENbHONW WK
aIMHUHHUCTPATUBHOU NeSITeIbHOCTBIO 00pa30BaTeNbHOTO YUPEKICHUS;
-IIepechbuIaTh MO MPOU3BOJIBHBIM ajpecamM He 3aTPeOOBAHHYIO MOTPEOUTENIMH HH(POPMAILIUIO
(cmam);

-OTHPABIIATh  COOOIICHUS  TPOTHBO3AKOHHOTO  WJIM  HEITHUYECKOTO  COICPIKAHWS;
-HCII0JIb30BaTh MAaCCOBYIO PACCBUIKY SJIEKTPOHHOM MOYTHI, 32 HCKIIOYCHHEM HEOOXOIMMBIX
CIIy4aes;

-9JICKTPOHHOE TMOCIaHWE HE JOJHKHO UCIOJb30BaThCSA MM TEPEChUIKA CEKPETHOH W
KOH(UICHIMATLHOW WH(OPMAIUY, PErIAMEHT OOMEHa KOTOPBIMHU YTBEPIKIACTCS HHBIMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMHU.

2. ITopsiiok 00padoTKM, Mepeayud U MPUeMa JOKYMEHTOB MO YJIEKTPOHHOMH MoYTe B
1eJIfIX /IeJIONMPOU3BOICTBA

2.1. Tlo »nexTpOHHOM mOYTE MNPOU3BOJAUTCS MOIYYEHME U OTIpaBka HHOpManuu
3aKOHOJATENFHOTO0, HOPMAaTHBHO-TIPABOBOT0, Y4eOHOT0, y4eOHO-METOIUYECKOTO XapakTepa B
yapexaeHusi 00pa3oBaHUs M OPTaHbl yIIPaBIeHUs 00pa30BaHUEM MYHHUITUTIAIHFHOTO 00pa30BaHUs
u 1pyrux cyorektoB Poccuiickoii Denepaiyy, a Takxke OIMKHETO U JaTbHETO 3apYOeKbs.

2.2. 1na o6paboTky, nepeadn U npreMa HH(pOpMaluy Mo 3JIEKTPOHHOM MOYTE B IIKOJIE
MIPUKA30M JIUPEKTOpa Ha3HAYAETCS OTBETCTBEHHOE JTUIIO (OTepaTop).

2.3. JInst oCcymecTBIEHHs CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH JUPEKTOP MIKOJBI JOJIKEH
MPEIOCTaBUTh ONEPATOPY IIAEKTPOHHOTO MOYTOBOTO SIIMKA KOMIBIOTED € BbIX0A0M B MIHTEpHET,
NPUHTED M CKaHEp, a Takke obecrmeunTh OecriepeboiiHoe (YHKITMOHUPOBAHHE CEpPBHUCA
DIIEKTPOHHON TOYTHl W PETYJSIPHOE TMONTY4YeHHE U OTIPaBKY HMHPOpPMAIUU B TEUEHUE BCETO
pabouero gus ¢ 8.00 mo 17.00.

2.4. OTBETCTBEHHOE JIMIIO HAIMPABISIET aJPEC AIEKTPOHHOU MOYTHI 00pa30BaTEIHHOTO
YVUPEeXKJICHUS B OPraHbl YIpaBJICHUs 0Opa30oBaHUs Pa3HOIO YpOBHA. B manmpHelrem naHHOE
OTBETCTBEHHOE JIMIIO COOOIAeT O JIFOOBIX M3MEHEHHSIX aapecoB IJIEKTPOHHOW MOYTHI (CBOMX
COOCTBEHHBIX U CBOUX aJIpECaTOB).



2.5. Bce mepemaBaeMble 1O AJIEKTPOHHOW MOYTe (aliabl JOHKHBI MPONTH TMPOBEPKY
AHTUBHUPYCHBIMU cpenicTBaMH. OTBETCTBEHHOCTh 32 HEHAAISXKAILYIO IIOATOTOBKY HH(pOpMAIMU K
nepegave mo 3JIeKTPOHHOM 1MoYTe HECET OTBETCTBEHHBIN 3a pa0OTY C 3JEKTPOHHOI MOYTOM.

2.6. IlepenaBaemMbie ¢ TOMOIIBIO 3JIEKTPOHHOM MOYTHI OPHUIIMATBHBIE TOKYMEHTHI TOJIKHBI
UMETh HMCXOIALINI PEerucTpalMoHHBIA HOMep. Pa3smep BIOXKEHHS MOYTOBOrO COOOIIEHHUH HE
JOJKEH MpeBbimaTh S0 MOauT.

2.7. IlepenaBaemas U mpuHUMaeMasi B aipec 00pa30BaTeIbLHOTO YUPEKACHHS DIEKTPOHHAS
KOPPECHOHJICHIIUSI PErUCTPUPYETCSl B COOTBETCTBMM C IIPaBWJIAMHU JIEJIONPOU3BOJICTBA,
YCTaHOBJICHHBIMU B IIKOJIE.

2.8. nsg oOTOpaBKH 3JEKTPOHHOTO COOOINEHHUS IOJIb30BaTeNb (Y4WUTENb WIH
oOyuaromuiicsi) oGopMIIsieT TOKYMEHT B COOTBETCTBUU C TPEOOBAHUSAMU, MPEIbIBISIEMBIMU K
oopmIeHHIO OPHUIUATBHBIX TOKYMEHTOB, B 3JISKTPOHHOM BHJIE U IPEJOCTABIISET 110 JIOKATLHOU
CeTH WM Ha ChEMHOM HOcHUTelle MH(GOpPMAallMd OTBETCTBEHHOMY 3a paboOTy C 3JIEKTPOHHOU
MIOYTOM.

2.9. Ilpu nomydeHnn 3JIEKTPOHHOTO COOOIIEHUS OTBETCTBEHHBIN 32 pabOTY C JIEKTPOHHOM
MOYTOM:

- PETUCTPHUPYET €ro B YCTAHOBJICHHOM MOPSIKE;

- Nepenaer JAOKYMEHT Ha pPacCMOTPEHHME PYKOBOIMTENIO IIKOJIBI WJIM, €CIM YKa3aHo,
HEMOCPEICTBEHHO aJipecary;

- B ClIy4ae HEBO3MOXKHOCTH MPOYTEHUSI 3JIEKTPOHHOTO COOOIIEHUsI YBEIOMIIIET 00 3TOM
OTIIPABUTEIS.

2.10. TIpm odopMiICHHH 3JIEKTPOHHOTO COOOIIECHUS O00sS3aTelIbHBl K 3aMOJHECHUIO
CJIETYIOIINE TOJIS:

-J1aTa NoJay4YeHus (OTIpPaBKH) COOOIIECHNUS;

- aJjpec Noy4yaTeNs U OTIPABUTEIS;
- TéMa 3JIEKTPOHHOT'O COOOIIEHMUS;

2.11. IlpunsTHIC ¥ OTHPABIECHHBIC AIEKTPOHHBIE COOOIIEHUSI COXPAHIIOTCS Ha )KECTKOM
JIICKE KOMIIBIOTEPA B COOTBETCTBYIOIIMX aPXHUBHBIX TAINKaXx.

3. llopsiiok 06padoOTKHU, Mepeaay U MPUeMa JOKYMEHTOB 10 3JIEKTPOHHOM 1o4Te B
o0pa3oBaTe/IbHBIX LEJIAX

3.1. JIns moaydeHus BO3MOXKHOCTH paboOThl € 3JIEKTPOHHOM MOYTOH MNefarormyeckum
pabOTHUKAM IIKOJbl HEOOXOJUMO OOpaTUThCS 3a paspellieHueM K JIMIY, Ha3HAY€HHOMY
OTBETCTBEHHBIM 33 OpraHU3aINI0 paboThl ceTu MIHTEepHeT B 1IKOJIE.

3.2. o pa3zpelieHuto J1iia, OTBETCTBEHHOTO 3a OpraHU3aIMIo0 paboThl ceTu MHTEepHET 1
OTpaHUYEHHUE JOCTYIA, MeAarornyeckue pabOTHUKHU IIKOJIbI PETUCTPUPYIOTCS B JKypHaJle ydera
pabotel cetn MHTEpHET M MONy4aroT JOCTYI K KOMITBIOTEPY C TMOAKIIOYEHHBIM HHTEpHETOM,
10CJIe Yero OTBETCTBEHHOCTH 3a paboTy B MIHTepHeTe nepeKia piBaeTCs Ha HETo.

3.3. Ilemarormueckue paOOTHHMKH, BEAYIIME YpPOK B paMKax Y4eOHOro IUIaHa WJIU
IPOBOJIAIINE BHEKJIACCHOE MEPOIIPUSATHE:

- OCYIIECTBIISIOT KOHTPOJIb 32 UCIIOJIb30BaHUEM O0YUaIOUTUMHUCS 3JIEKTPOHHOM MOYTHI;

- 3aMpeIlaoT JalbHeHyo paboTy ydalierocs ¢ 3JeKTPOHHOM nmoutoil B cetn HTEepHET
B Cily4ae HapyumieHus yuaummumucs IlpaBun wucnonb3oBaHust ceTu VIHTepHET, HACTOALIETO
periaMeHTa W UHBIX HOPMAaTHBHBIX JOKYMEHTOB, PErIaMEHTHPYIOUIMX HCIOJIb30BAHUE CETH
WHTepHeT B mIKOIIE;

- MPUHUMAIOT MEpPHI TI0 MPECEUEHUI0 OOpaleHU K 3JIEKTPOHHON MOoYTe, HE MMEIOIIUM
OTHONIEHUSI K 00pa30BaTeIbHOMY MIPOLIECCY;

- COOOIIAIOT KJIACCHOMY PYKOBOJAMTENIO O MPEeTHAMEPEHHBIX MOMBITKAX 00YyYaroIIuXCs
OCYIIECTBUTDH OOpallleHue K 3JIEKTPOHHOM MOUTE, HE MMEIOIIMM OTHOIIIEHHUS K 00pa30BaTeIbHOMY
IIPOLIECCY.

3.4. CBOMMU JTMYHBIMH TIOYTOBBIMU SIIIIUKAMH MOTYT ITOJIb30BaThHCS YUUTEIS IS TIepeadn
COOOIIeHNH, colepKalluMU HH(OpPMAIMIO, COBMECTHMYIO C 3ajJadaMHd OOpa3oBaHHUS U
BOCIIUTaHHS YYAIIUXCS.



3.5. Jlna oOyuenus paboTe ¢ DJICKTPOHHOW IMOYTOM, ydalIuecs MOTYT IepechulaTh
COOOIICHUS TOJIBKO B Mpenenax CeTH IIKoubl. [Ipm HEoOXOIMMOCTH HCCIeI0BaTENbCKOM,
IPOEKTHOHN JeSITeIbHOCTH, YYaIllUecss MOTYT OTChIIaTh COOOIIEHUS 3a MpeAesbl IKOJbHOW CeTH
TOJILKO 1101 HAaOII0IEHUEM OTBETCTBEHHOTO YUUTEIIS, BEAYILETO 3aHATHE.

3.6. Ilpu BeneHHMU 5SIEKTPOHHOH MEPENUCKU IEePCOHANbHbIE JaHHbIE OOy4YaroIIUXCs
(Brirovast pamMuiiMi0 W HMMs, Kiacc/roj oOydeHus, Bo3pact, (ororpaduu, NaHHBIE O MECTE
KHUTEIbCTBA, TeJIE(POHAX U IPOYME, UHBIE CBEJECHMS JIMUHOIO XapaKTepa) MOTYT IepeaaBaThcs,
TOJNBKO C TIMCbMEHHOTO COIJIACHSl DOAWUTENEH WIM WHBIX 3aKOHHBIX IpeICTaBUTEICH
oOyJaronuxcs.

3.7. IlepcoHanbHble JAaHHBIE MpENojaBaTeiei U COTPYTHHUKOB MOTYT IE€pEIaBaThCs IO
JJIEKTPOHHOW MOYTE TOJBKO C IHUCHBMEHHOIO COIVIACUs JIMLA, YbU IE€PCOHAJIBHBIE JaHHBIE
nepeaaTcs.

3.8. B 21eKTpOHHBIX UCbMax 0€3 yBEAOMIIEHUS U MOITYYEHUS COIACUsl YIIOMSHYTBIX JIUILL
WIN MX 3aKOHHBIX MPEACTaBUTENCH, MOTYT ObITh yKa3aHbI JIMIIb (haMIIIUS U UM 00Y4arOIIerocs,
1100 paMuKsg UM U OTYECTBO YUUTEJIS, COTPYIHUKA IIKOJIbI U POIUTES.

3.9. Ilpu noay4eHuu coriacusi Ha nepeaady NepCOHANbHBIX JaHHBIX npenctaBurens OY
00s13aH pa3bsICHUTh BO3MOXKHBIE PUCKHM U IOCIEACTBUSA MX omnyOsnnkoBaHus. llIkona He Hecér
OTBETCTBEHHOCTH 32 TAaKWE IOCIE/ICTBUS, €CII MPEIBAPUTEIBHO OBLIO MOJyY€HO MHCHMEHHOE
corJiacue Juua (ero 3aKOHHOIO IpeACTaBUTENs) Ha Iepelady MepCOHAIBHBIX T1aHHBIX.

3.10. IIpu ornpaBke cooOIIEeHUST HEOOXOIUMO COOJIIO/IaTh MpaBUla 3TUKETA U JIEJI0BOM
HEePEnCKH.

3.11. Bce nepenaBaemsbie (hailiibl JOHKHBI TPOBEPATHCS AHTUBUPYCHBIME ITPOTPAMMAaMHU.

3.12. Bce mnepenaBaemble Y4eOHO-METOAMYECKHME U CIIPAaBOYHO-MH(DOPMAIMOHHBIE
MaTepHalIbl JOJDKHBI TIEPEIaBaThCS ¢ COMMPOBOANUTENLHBIM TUCHMOM.

4. OTBETCTBEHHOCTH

4.1. I3MeHeHre HAMMEHOBAHUS O(PHUIIMATBHOTO UMEHH ITOYTOBOTO SIIIUKA COTIIACOBBIBAET
C CHeUUAINCTAaMM MYHUUUOAIBHOIO OpraHa yIpaBlIeHHs OO0pa3oBaHHEM, BeAYIIUMHU
AJIEKTPOHHBIN TOKYMEHTOOOOPOT.

4.2. Omnepatop »JIEKTPOHHOM IOYTHl ILIKOJBI COOOLIAET O JIIOOBIX H3MEHEHMSX
AIIEKTPOHHOTO ajjpeca IIKOJBl 3aWHTEPECOBAaHHBIM OpPraHM3ALMSAM W OpraHaM YIPaBICHUS
o0pa3oBaHUEM B TEUEHHE TPEX pabOUMX AHEH C yKa3aHUEM JaThl, ¢ KOTOPOH U3MEHEHHUS BCTYIAIOT
B CHITY.

4.3. OTBETCTBEHHOCTh 3a (DYHKIIMOHUPOBAHHE 3JIEKTPOHHOIO JOKYMEHTO0OOpOTa B
YUPEKICHUU HECET PYKOBOJUTEND YUPEKICHHS.

4.4. OOs3aHHOCTH OTBETCTBEHHOTO JIMIIA, HA3HAYECHHOIO JUPEKTOPOM UIKOJBI 3a
AIIEKTPOHHBIN JOKYMEHTOOOOPOT:

PerynspHblii IpOCMOTp MOYTOBOIO SIIMKAa 3 pa3a B JE€Hb (OPUEHTHPOBOYHO B 94.,
124.,14y). OtnpaBiseMble aapecaraMm cooOlieHusl ToToBUTh B peaaktope Word, Excel, PDF.
Coobmenus, pazmep kotopsix mnpesbimaer 300 K6, oTnpaBnare B Bujae apXuBHBIX (aitioB. B
paznene «Tema coobiieHus» He0OX0IMMO TOUHO YKa3bIBaTh ajipecara (KoMy IpeJHa3HaueHo, a B
camoMm coobmennn @®.M. O. ormpaBuTenst U €ro IOHKHOCTh). OTHpaBiseMble COOOIICHUs
HEOOXOJMMO TMPOBEPATh AHTHBHPYCHBIMH TPOTPaMMaMH, KOTOPBIE JIOJDKHBI PETYISPHO
oOHoBNATHCS. Ilepen oTmpaBieHueM COOONIEHHS WM OT4YeTa HEOOXOAWMO IPOBEPUTH
NPaBONHMCAaHUE U TPAMMATHKY TEKCTA.
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